CESWT-SO                                          3 May 1994PRIVATE 

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Tulsa District Hazard Communication Program                        Revision

1.  The Safety Office has recently revised the Tulsa District Hazard Communication Program (encl 1).  This program will replace OM-385-17 issued on 1 Sept 1989.  The program will be applicable to all Corps of Engineers employees to ensure employees are effectively informed concerning potential and existing chemical hazards.  Contractor employees working for the Corps of Engineers will be required to participate in an equivalent program.

2.  It is the responsibility of all supervisors and managers to ensure respective employees are participating in accordance with program requirements.  The use of the hazard communication program is necessary in order to perform many district missions.  Your cooperation and timely implementation of the program will be greatly appreciated.

3.  For additional information and assistance with program implementation, please call the Safety Office at (918) 669-7360. 

Encl                             BOB W. VANDEGRIFF                                                  Chief, Safety and Occupational                                        Health Office

DISTR:

A; B; D;

Const FO   

                                                3 May 1994

           Tulsa District Hazard Communication Program

1.  GENERAL.  The Tulsa District's written Hazard Communication Program ensures that Tulsa District Corps of Engineers employees are effectively informed concerning potential and existing chemical hazards.  

2.  PURPOSE.  This memorandum establishes policies and procedures for implementing and maintaining the Tulsa District Hazard Communication Program.

3.  APPLICABILITY.  The Tulsa District Hazard Communication Program applies to all Corps of Engineers employees, authorized visitors, and all contractors working on Government property who may be potentially exposed to:


* Known occupational safety and health hazards


* Chemicals known to be present in the workplace in such a


  manner that employees may be exposed under normal

       conditions of use or in a foreseeable emergency.

4.  REFERENCE.  


a. 
Department of Defense Federal Hazard Communication 
Program, April 1988.


b.
Occupational Safety and Health Administration (OSHA) 
standard, 29 CFR 1910.1200. 


c.
Oklahoma Hazard Communication, Title 40 (Where 
applicable).


d.
NFPA 704, Standard System for the Identification of 
Fire Hazards of Materials, December 1984.

5.  PROGRAM REQUIREMENTS.  The basic requirements of a Hazard Communication Program are: 


* Maintain a Chemical Inventory - a list of all potentially          hazardous materials by work location.


* Obtain Material Safety Data Sheets on each chemical listed         on the Chemical Inventory


* Provide proper Labeling for all containers.


* Ensure that all employees have received the Federal Hazard         Communication Training Program used by the Department of           Defense, or equivalent training determined by the Safety           Office.


* Ensure that the supervisor is responsible for properly             training the employee concerning the potential hazards             associated with the Nonroutine task.


* Notify all contractors working on Government property of 
         this program and of the hazardous materials to which the

       contractor's employees may be exposed.


* Make available, upon request, the Corps of Engineer's 
         Hazard Communication Program to employees, to OSHA, and            NIOSH representatives, and to the Department of Army.

6.  LOCATING & IDENTIFYING CHEMICAL HAZARDS.  


The first step in the Hazard Communication Program is providing a list of all hazardous chemicals, compounds, and mixtures in each work area in the workplace.  A workplace is defined as an establishment at one geographical location.  A work area means a room or defined space in a workplace where hazardous chemicals are used and employees are present.  Outside storage buildings, remotely located equipment buildings, material storage buildings, will also be considered as a work area of the projects.


Chemicals that are considered hazardous are defined as any chemical which is a physical hazard, and/or a health hazard, that adversely affects the body in any way.  The various chemicals are identified in OSHA General Industry Standard, 1910.1200, referred to as the Hazard Communication Standard.  For our purposes, if a material/product contains a hazardous chemical component, it shall be included on the inventory.  As a general rule, if the product carries a caution-flammable label, requires ventilation, or the use of protective equipment for safe handling, it shall be included in the Chemical Inventory list.

7.  CHEMICAL INVENTORY LIST.

a.  The basic requirements for establishing a Chemical 
Inventory list are as follows:



i.  Establish the work area locations at each project.


     ii.  Determine what chemicals, materials, products are 

to be listed.


     iii. Update the Chemical Inventory List each time a 

chemical is added.


b.seq level2 \h \r0  Some offices may choose to maintain this information on a 
computer which would also make additions/deletions easier. 
However a hard copy must be available for all employees to 
review.


c.  Consumer products used in the commercial setting are 
covered under the Hazard Communications program.  If 
hazardous, these products should be included in your 
Chemical Inventory List and MSDS's are required.


d.  Very few, if any chemicals or compounds in your                workplace, are exempt from this regulation.  The major             exceptions are cosmetics, food, food additives, drugs, hand        creams and lotions.


e.  The Chemical Inventory List is the basis for determining 
all the Material Safety Data Sheets that are required to be 
kept.  If you question whether a chemical needs to be 
included, call the Safety Office.

8.seq level1 \h \r0 
MATERIAL SAFETY DATA SHEETS

a.  Material Safety Data Sheets (MSDS's) are required from         all suppliers sending chemicals to your location.  Copies of       all MSDS's for each hazardous material shall be maintained         in the workplace.  Make sure that they are readily                 accessible to all employees during each work shift. The            Safety Office recommends the appropriate MSDS's be placed in       the specific work area where the product is actually used.         Employees may review and receive a copy of any MSDS.               Managers shall ensure that MSDS's are obtained during the          purchase of all chemicals covered by the Hazard                    Communication Program.  Requesting the MSDS's when a               chemical is ordered should greatly reduce the waiting              period.  Review the Chemical Inventory list to get the             necessary MSDS's.


b.  Two sample letters (Appendix A & B) are provided for     your use in obtaining MSDS's from the manufacturers.  Tulsa   District relies on the MSDS's to determine the hazard         evaluation of the product.


c.  The information on the MSDS's must be complete.  The           material safety data sheets must be in English and include         the following:




* name 




* chemical name 




* common name




* hazardous ingredients, their characteristics 




* particular physical and health hazards 




* routes of entry 




* exposure limits




* handling and use precautions




* control measures and emergency procedures


The MSDS's can be stored alphabetically by their common name as it appears on the label:  i.e., Acetone; Butyl Rubber, Roundup, WD-40, or by numbering 1,2,3,4... and by numbering the  Chemical Inventory List to correspond with the numbering system.


d.  In the past, MSDS's contained very little information on       the hazards involved.  When a MSDS is received, check that         the information is complete and understandable.


e.  The MSDS's shall also be updated, anytime the Chemical 
Inventory is updated. 

9.seq level1 \h \r0 
LABELING

a.  Labels are the first line of information.  Labels can be       used to determine whether a chemical is hazardous or               requires special handling precautions.  Labels can be used         to decide if a product should be on the Chemical Inventory.


b.  During the course of the Chemical Inventory, determine         if all the containers are properly labeled.  Reattach or           replace labels on containers.  The name of the product must        be the same as the name on the chemical inventory and the          Material Safety Data Sheets.


c.  By OSHA regulations, a container is defined as any bag,        barrel, bottle, can, cylinder, drum, reaction vessel,              storage tank or the like.  Pipes and piping are not                considered containers by this regulation.  Also, no quantity       limitations are included in the regulations.


d.  Generally the label provided by the manufacturer is            adequate.  A label is required whenever one is missing,            defaced, or does not contain the required information.


e.  By OSHA regulations, portable containers, which are            intended for immediate use by the employee making the              transfer, do not require labels. In practicality, most             portable containers are used by many employees or are used         over multiple work shifts.  At a minimum, portable                 containers used by the Corps of Engineers shall be            identified with the product name and a caution statement, for example "Acetone-Flammable".


f.  Labels can either be original (if adequate ), handmade, or purchased from a safety supply or label company. 
Generic labels can be purchased locally in Tulsa or through commercial label companies such as:



*
Lab Safety Supply, P.O.Box 1368, Janeville,



WI 53547-1368, toll free 1-800-356-0783.



*
Labelmaster, 5724 N. Pulaski Rd., Chicago,



ILL 60646, toll free 1-800-621-5808.



*
Direct Safety Company, Dept. OHS, 7815 S. 46 St.,



Phoenix, AZ 85044, toll free 1-800-528-7405. 



*
Boren Safety Inc., 5402 W. Skelly Dr., Tulsa,



OK 74107, toll free 1-800-722-4961.



*
Seton Name Plate Corp., P.O.Drawer FD-1331, New 



Haven, CT 06505, toll free 1-800-243-6624.


g.  An alternate form of warning, as covered by OSHA, states an employer may use signs, placards, process sheets, batch tickets, operating procedures, or other written materials in lieu of affixing labels to individual stationary process containers.  This alternate form of warning and all written materials must be readily available and accessible to the employees.


h.  An example of individual stationary process containers would be the insulating oil tanks in a powerhouse.  Powerhouse operating procedures will have to add label and warning information including hazardous components.

10.seq level1 \h \r0   EMPLOYEE TRAINING


a.  All affected employees will be provided with training and information on the Federal Hazard Communication Program, dated April 1988.  This training shall include:



i.   Requirements of the OSHA 1910.1200 Hazard 


Communication Standard.



ii.
Location and availability of the written program                   including the Chemical Inventory and Material Safety Data Sheets.



iii. General discussion and information on the physical and health hazards in the work area.



iv.  Discussion, information and additional training as 


necessary for employees performing nonroutine tasks.



v.
Informing contractor employees working on Corps of 


Engineers in-house operations
of the Hazard 


Communication Program, and their potential for exposure to hazardous chemical while performing their work.


b.seq level2 \h \r0   Supervisors shall discuss measures with their employees on how to protect themselves from hazards.  Supervisors and managers will also inform contractors and their employees on potential exposures.


c.  On the job training will be utilized as the direct day to day procedure to inform employees of potential hazard exposure.  These measures apply to "foreseeable operations". In the event emergency operations are anticipated, additional training will also be necessary.  Training on a new process or material requires providing the employees with all available information such as MSDS's, manufacturer information or directions, and discussing the procedures to follow with the employees.


d.  Films, group discussions, chemical data sheets, safety 
briefings, and first response training will be used to supplement the employees understanding of the Hazard Communication Program, OSHA requirements, and the use of personal protective equipment.  This information will also be used for training new employees.  


e.  The DD1556 employee training form shall be filled out          for each employee receiving the Federal Hazard Communication       Training Program.  The DD1556 shall be retained for the            duration of employment/enlistment plus 30 years for each           employee.             


f.  
Whenever additional training is required or is included as part of the weekly safety meetings, an on-site training form should be kept. This form applies to training of less than four hours in duration.

11.seq level1 \h \r0  ADDITIONAL TRAINING.  Additional training is required 

    whenever:                                                      


a.  New materials or processes are introduced into the 
  
workplace.  If products change periodically due to the 
       procurement process, review MSDS's often.  Similar                 products often have very different hazards and safety              requirements.


b.  Process or equipment changes are made that could cause new or increased employee exposures.


c.  Procedures or work practices are introduced or changed 
which could cause changes in the employees exposure.


d.  Employees are transferred from one work area to another  where different hazards are present.

12.seq level1 \h \r0 
 TRADE SECRETS.

a.  OSHA has held that manufacturers can withhold "Trade Secret" chemicals from a Material Safety Data Sheet as long as proper safety and health information is provided to the user.  In the event of an emergency or first aid treatment, the specific chemicals will be made available to the physician or nurse.  The information can be requested in writing by physicians, toxicologist, epidemiologist, or an industrial hygienist in order to provide occupational/        medical health services.


b.  If a company refuses to release a MSDS to the Corps of 
Engineers, call the Safety Office.  It shall be the policy of the Tulsa District to only purchase materials from companies that provide MSDS.

13.seq level1 \h \r0 
EVALUATIONS.  The Safety Office will continue to conduct on-site evaluations.  Industrial hygiene surveys will also be conducted.  Any time employees are concerned about potential hazards caused by work operations, the Safety Office shall be notified.  Whenever an employee requires safety and health information that is not available at the project level, the Safety Office will provide the necessary information.

14.  CHANGES.  Changes that occur in regulations, procedures, or additional information shall be incorporated into the Tulsa District Hazard Communication Program whenever it becomes available.  Questions and comments should be addressed to the Tulsa District, Safety and Occupational Health Office.

                                   BOB W. VANDEGRIFF

                                   Chief, Safety and Occupational                                       Health Office         

(SEAL)
APPENDIX A

Safety and Occupational
      Date XX, 1989 

  Health Office

Manufacturers, Importer, Distributor)

Address                             

City, State, Zip Code               

Gentlemen:


FIRST MATERIAL SAFETY DATA SHEET REQUEST

The Federal Hazard Communication Standard (29 CFR 1910.1200) requires employers to have a material safety data sheet (MSDS) on hand for every hazardous substance found in the workplace.  In addition, the standard requires manufacturers, importers, and distributors of hazardous substances to provide MSDS's to purchasers of their products.


We need MSDS's on the following product(s):

_______________________________________________________

_______________________________________________________

_______________________________________________________

_______________________________________________________

_______________________________________________________


Please send the completed MSDS's as soon as possible.







Sincerely,







Name_______________________







Title______________________








(SEAL)
APPENDIX B

Safety and Occupational       Date XX, 1989 

  Health Office

Manufacturers, Importer, Distributor)

Address                             

City, State, Zip Code               

Gentlemen:


SECOND MATERIAL SAFETY DATA SHEET REQUEST

In our letter of  (date)     , we asked you to provide us with a copy of the material safety data sheet(s) for the following product(s) that we purchase from you in accordance with the requirements of the Federal Hazard Communication Standard (29 CFR 1910.1200): 

_______________________________________________________

_______________________________________________________

_______________________________________________________

_______________________________________________________

_______________________________________________________


It is imperative that we receive this (these) MSDS(s) by

   Date     , or we will not be able to continue to purchase this (these) chemical(s) from you.







Sincerely,







Name ________________________

                              Title________________________

