CESWT-SO                                           27 March l995PRIVATE 

MEMORANDUM FOR SEE DISTRIBUTION 

SUBJECT:  Tulsa District Service Area Safety Inspection Program

l.  Purpose.  To establish specific requirements for the safety of employees utilizing the service areas located in the District Office Building and the Annex Building.

2.  Applicability.  This memorandum is applicable to all personnel located in the District Office Building and the Annex Building.

3.  Responsibility.  All employees are responsible for maintaining the service areas in a safe condition, and reporting unsafe conditions to the Safety and Occupational Health Office as soon as they are discovered.  The Logistics Management Office has responsibility for coordinating necessary physical hazards corrections with the building manager, Dominion Leasing, Inc.  The Safety and Occupational Health Office will interface with the Logistics Management Office to insure that all hazards are corrected, and has the additional responsibility of performing annual safety and health inspections of each service area as well as inspections prompted by reports of unsafe conditions.

4.  References.  

     (a)  EM 385-l-l, Engineers Safety and Health Requirements Manual, October l992.

     (b)  29 CFR Part l910, Occupational Safety and Health Administration.

     (c)  National Electrical Safety Code, American National Standards Institute C2-l993.

5.  General.  Service areas are located on each floor of the District Office Building and in the Annex Building.  Each service area is provided with a sink and food disposal unit.  One duplex receptacle outlet in each service area is provided with ground-fault circuit-interrupter (GFCI) protection for the use of small appliances such as coffee pots on the countertop surfaces of each service area.  Most service areas also include a refrigerator/freezer unit that is energized through another duplex receptacle outlet that is not GFCI-protected.  Hazards that may exist in service areas include electrical shock, slipping and falling hazards created by the presence of water, and fire hazards created by electrical service and by the warming of foodstuffs in the microwave ovens.
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 6.  Program requirements.  The following requirements apply to all service areas:

     (a)  All floors in service areas shall be kept clean, dry, and in an orderly condition.

     (b)  All appliances, including refrigerator/freezer units, shall be plugged directly into the receptacle outlets provided.  Small appliances such as coffee pots that are located on countertop surfaces shall be plugged into the GFCI receptacle outlet, if possible.  No toasters, hot plates, or waffle irons are allowed in service areas. To reduce the potential for overloading the branch circuits, no more than one microwave oven may be used at one time in a service area.  No extension cords are allowed in service areas.  If evidence of overloading occurs, i.e., a circuit breaker trips, the number and type of appliances utilized must be reduced as necessary.

     (c)  Coffee pots, if utilized, may be of the two-wire type; all other appliances shall be of the three-wire type with ground.

     (d)  All food shall be free from spoilage and kept uncontaminated throughout the storage process.  Employees storing food within refrigerator/freezer units are responsible for insuring that food items are free from spoilage.

     (e)  An adequate number of waste receptacles shall be provided in each service area.  All waste receptacles shall be emptied daily.

7.  Safety inspection.  The Safety and Occupational Health Office will perform annual inspections of each service area.  Each appliance will be examined and a dated, signed adhesive sticker  will be placed on every appliance that is determined to be safe for use.  Defective appliances shall be immediately removed from service areas.

                             BOB W. VANDEGRIFF

                             Chief, Safety and Occupational

                               Health Office
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