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DEPARTMENT OF THE ARMY 01300. TD
U.S. ARMY CORPS OF ENGI NEERS ~  emmmmmmmmmeeeocccaaaaaan

GUI DE SPECI FI CATI ON FOR M LI TARY CONSTRUCTI ON
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NOTE: This section, 01300.TD, is simlar to the
UFGS Gui de 01330. The UFGS CGuide was nodified to
fit the requirenments of the Tulsa District of the
Cor ps of Engineers.
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SECTI ON 01300

SUBM TTAL PROCEDURES
04/ 02
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NOTE: This guide specification covers procedures
to be used in making subnmittals called for in

ot her sections of the specifications. This guide
specification is to be used in the preparation of
proj ect specifications in accordance with ER
1110- 1- 8155.

Comrent s and suggestions on this specification are
wel cone and should be directed to the proponent of
the specification. A listing of proponents,

i ncluding their organization designation and

t el ephone number, is at URL

http://ww. hnd. usace. arny. m | /techi nfo/index. htm
and an el ectronic feedback page for subm ssion of
recomrended changes is available at the sane
address. Use of electronic conmmunication is
encour aged.

khkkkkhhhkhkkhhhhkhhhhkhhhhkhhhhhhhhkhdhhhkhdhhhkhdhhhhdhhhhdhhhdhhhkhhhdkrhhrkrk hrrhhrrkhk*x*

PART 1 GENERAL

1

1 SUBM TTAL | DENTI FI CATI ON
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NOTE: Submittal categories (SD nunbers and
titles) listed in this paragraph are those that
are included in the SPECSI NTACT software.
Submittal registers for projects using any or al
of these subnittal categories can be generated
usi ng the SPECSI NTACT software. The Resi dent
Managenent System (RMS) software can produce a
subm ttal register using the SPECSI NTACT submtta
categories or additional categories as may be
required.

Submittal categories are for convenience in
identifying submttals required, and the titles
used are reasonably self-explanatory. Detailed
category definitions are not necessary for the
desi gner or the Contractor and could conflict with
requi rements specified in other sections.

Submittal categories are listed in this paragraph
to facilitate the production of the Submitta
Verification Results report generated with the
SPECSI NTACT software. This report is available
fromthe job print menu and the nmaster print

menu. One of the functions of this report is to
list as a discrepancy any submttal category that
differs fromthose in this paragraph.

The Submittal Reconciliation function of

SPECSI NTACT is available fromthe job print menu.
This function will automatically delete any

subm ttal category fromthis list which is not
used in the job. Not all of the categories listed
in this paragraph are included in CEGS guide
specifications, but this does not interfere with
the Submittal Reconciliation function.
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Submittals required are identified by SD nunbers and titles as foll ows:
SD-01 Preconstruction Submttals

Certificates of insurance.
Surety bonds.

Li st of Proposed subcontractors.
Li st of proposed products.
Construction progress schedul e.
Subm ttal schedul e.

Schedul e of val ues.

Health and safety plan.

Wor k pl an.

Quality control plan

Envi ronment protection plan.

SD- 02 Shop Drawi ngs

Drawi ngs, diagrams and schedul es specifically prepared to illustrate
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sone portion of the work.

Di agrans and instructions froma manufacturer or fabricator for use
i n produci ng the product and as aids to the contractor for
i ntegrating the product or systeminto the project.

Drawi ngs prepared by or for the contractor to show how multiple
systens and interdisciplinary work will be coordi nated.

SD- 03 Product Data

Catal og cuts, illustrations, schedul es, diagrans, performance
charts, instructions and brochures illustrating size, physica
appearance and other characteristics of materials or equipment for
sone portion of the work.

Sampl es of warrenty | anguage when the contract requires extended
product warranties.

SD- 04 Sanpl es

Physi cal exanples of materials, equipment or workmanship that
illlustrate functional and aesthetic characteristics of a materi al
or product and establish standards by which the work can be judged.
Col or sanples fromthe manufacturer's standard line (or custom col or
sanples if specified) to be used in selecting or approving colors
for the project.

Fi el d sanpl es and nmock-ups constructed on the project site extablish

st andards by which the ensuring work can be judged. |ncludes
assenblies or protions of assenblies which are to be incorporated
into the project and those which will be removed at concl usi on of
t he wor k.

SD- 05 Design Dat a

Cal cul ations, m x designs, analyses or other data pertaining to a
part of work.

SD- 06 Test Reports

Report signed by authorized official of testing |aboratory that a
mat eri al, product or systemidentical to the material, product or
systemto be provided has been tested in accorandance with specified
requi rements. (Testing nust have been within 3 years of date of
contract award for the project.)

Report which includes findings of a test required to be performed by
the contractor on an actual portion of the work or prototype
prepared for the project before shipment to job site.

Report which includes finding of a test made at the job site or on
sanple taken fromthe job site, on portion of work during or after
instal l ation.

SD-07 Certificates
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Statenments signed by responsible officials of manufacturer of
product, systemor material attesting that product, system or
mat eri al neets specification requirements. Mist be dated after
award of project contract and clearly nane the project

Document required of contractor, or of a supplier, installer or
subcontractor through contractor, the purpose of which is to further
quality of orderly progression of a portion of the work by
docunenting procedures, acceptability of methods or personne

qual ifications.

Confined space entry permts.

SD- 08 Manufacturer's Instructions

Preprinted material describing installation of a product, system or

material, including special notices and Material Safety Data Sheets
concerni ng i npedances, hazards, and safety precautions.

SD- 09 Manufacturer's Field Reports

Document ation of the testing and verification actions taken by
manuf acturer's representative to confirm conpliance with

manuf acturer's standards or instructions.

Factory test reports.

SD- 10 Operation and Mai ntenance Dat a

Data i ntended to be incorporated in operations and maintenance
manual s.

SD-11 Cl oseout Submittals
As-built draw ngs.

Speci al warranties.

Post ed operating instructions.
Trai ni ng pl an.

2 SUBM TTAL CLASSI FI CATI ON

Submttals are classified as foll ows:

2.1 Gover nnment Approved

Gover nment approval is required for extensions of design, critica

mat eri al s, deviations, equi pnent whose conpatibility with the entire
system nust be checked, and other itenms as designated by the Contracting
O ficer. Wthin the terms of the Contract Clause entitled

"Speci fications and Drawi ngs for Construction,” they are considered to
be "shop draw ngs."

. 2.2 I nformation Only

All submittals not requiring Government approval will be for infornmation
only. They are not considered to be "shop drawi ngs" within the terms of
the Contract Clause referred to above.
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1

1

3 APPROVED SUBM TTALS

The Contracting Officer's approval of subnmittals shall not be construed

as a conplete check, but will indicate only that the general method of
construction, materials, detailing and other information are
satisfactory. Approval will not relieve the Contractor of the

responsibility for any error which may exist, as the Contractor under
the Contractor Quality Control (CQC) requirements of this contract is
responsi bl e for dinmensions, the design of adequate connections and
details, and the satisfactory construction of all work. After

subm ttal s have been approved by the Contracting Officer, no resubmtta
for the purpose of substituting naterials or equiprment will be

consi dered unl ess acconpani ed by an expl anati on of why a substitution is
necessary.

.4 DI SAPPROVED SUBM TTALS

The Contractor shall neke all corrections required by the Contracting

O ficer and pronptly furnish a corrected submittal in the form and
number of copies specified for the initial submttal. |If the Contractor
consi ders any correction indicated on the submttals to constitute a
change to the contract, a notice in accordance with the Contract Cl ause
"Changes" shall be given pronmptly to the Contracting O ficer

.5 W THHOLDI NG OF PAYMENT

Paynment for materials incorporated in the work will not be made if
requi red approval s have not been obtai ned.
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USE THE FOLLOW NG PARAGRAPH FOR ALL M LI TARY
PRQIECTS UNLESS THE REQUI REMENT | S | NCLUDED | N
SECTI ON 09915 - COLOR SCHEDULE
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6 CONSTRUCTI ON COLOR BOARD (CESWT-EC-D, T. VERDEL)
6.1 Descri ption

Contractor shall prepare in binder format a series of construction
color boards which illustrate by neans of physical sanmples the
materials and finishes that are integral to the exterior and interior
finishes of the conpleted facility. These itens include, but are not
limted to: masonry, architectural concrete, netal panels, siding and
roofing, interior and exterior trim paints, wall coverings, floor
coverings and base, ceiling materials, plastic |am nates, casework,
stai ned woodwork, toilet partition and accessory finishes, etc. Color
board sanples (especially of exterior finish materials) are not
required to be of full size or thickness but nust represent the ful
range of color, texture, and finish of the materials. Car pet sanpl es
shall not be less than 3" by 5" or larger if needed to indicate conplete
col or and desi gn.

.6.2 For mat

Mat eri al sanples shall be mounted on 8 1/2" x 11" nodules with the
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project title and name of the installation placed in the | ower right
corner of each nmodule. Sanple board modul es shall consist of
protection (mat) boards of sufficient strength and thickness to support
and anchor sanples. Large or heavy sanples shall be anchored with
mechani cal fasteners or epoxy resin cenent. "Rubber cenent" or other
contact adhesives shall not be used. Eight and one half by eleven inch
(8- 1/2" x 11") boards shall be three-hole punched and placed in
3-ring binders. 8-1/2" x 11" boards may be securely taped together at
edges to provide a "fold-out" display presentation provided overal

di mensi ons of fold-out materials does not exceed 25-1/2" x 33". Each
3-ring binder shall be identified on its spine with the foll ow ng

i nformation: project fiscal year, project title, contract nunber,
installation name where project is to be built and date of submtta
(month and year). Presentation shall be organized in a | ogical nmanner
to facilitate an orderly and speedy review. Sanmple itens and col or
names shall be identified with nanmes that correspond to nanes shown on
the project color and finish schedule. If not readily apparent fromthe
color and finish schedule, the sanple boards shall be annotated to

refl ect what areas or surfaces of the facility are to receive the

fini shes shown.
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NOTE: | N THE FOLLOW NG PARAGRAPH USE 75 DAYS

FOR PRQIECTS W TH A CONSTRUCTI ON VALUE OF 5

M LLI ON OR LESS AND 120 DAYS FOR PRQIECTS WTH A
CONSTRUCTI ON VALUE GREATER THAN 5 M LLI ON
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.6.3 Subnitta

Five (5) conplete sets of the construction col or boards shall be
submitted to the Contracting Officer for approval within [75] [120]

cal endar days after Notice to Proceed. All other technical submittals
regarding finish nmaterials depicted on these boards (test reports,
certifications, manufacturer's instructions or data sheets, etc.) as
requi red by technical portions of this project specification, shall be
submi tted prior to or concurrent with the construction col or boards.

.6.4 Appr oval

Upon receipt by the Contracting Officer of all finish materi al
submittals (technical submittal materials and construction col or
boards) a 30-day review period by the Governnent shall be allowed. No
finish work involving any itemincluded on the color board shall be
started by the Contractor prior to the approval of the tota
construction col or boards. After receipt of final approval by the
Government, the Contractor shall mark each approved item on the col or
board with its appropriate technical submttal transmttal nunber, nake
any corrections, additions or deletions required by the Governnent and
return the five sets of approved construction color boards to the
Contracting Oficer. Any Contractor proposed substitutions of materials
foll owi ng approval nmust be approved by the Governnent as coordinating
visually with other approved items equally as well as the originally
approved item

7 W RI NG AND CONTROL DI AGRAMS

Page 6



1

The Contractor shall furnish one reproduci ble, unfol ded copy of al
wiring and control diagrans and approved system | ayout drawings with the
operating instructions called for under the various headi ngs of these
specifications for mechanical and el ectrical systens.
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NOTE: USE THE FOLLOW NG PARAGRAPH ALL PRQIECTS
VWHI CH HAVE HVAC EQUI PMENT.
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. 8 EMCS, MECHANI CAL EQUI PMENT, AND TEMPERATURE CONTROL SUBM TTAL

COORDI NATI ON

1

8.1 Gener a

Submittals for tenmperature controls and nechani cal equi pnment as
specified in Division 15 and/ or energy management control systens (EMCS)
as specified in Division 13 shall be subnmtted in accordance with the
procedure outlined bel ow

.8.2 Pr ocedur e

Submittals shall be subnmitted as Groups with each group to include itens
schedul ed below. All items in Group 3 shall be subnmitted together at
the same time. All items in each group shall be subnmitted prior to
submittal of any itemin a subsequent package.

.8.3 Appr oval

Items to be submitted which are required to receive Governnment Approval
(GA) as specified in the specifications shall be approved prior to the
submittal of any itemin a subsequent group.

.8.4 Group Descriptions

Submittals included in each group shall be for items listed in the
foll owi ng schedul e:

GROUP 1
Control Val ves Control Danpers Tenperature control piping and other
control \ EMCS rough-in hardware VAV controllers (when not specified
as a part of the VAV boxes)

GROUP 2

Mechani cal equi pment operated or associated with tenperature
controls and/or EMCS

GROUP 3
Tenperature controls and EMCS itenms including the foll ow ng:

poi nt-to-point wiring diagrans bills of materials sequences of
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operation (with reference to I/O summary for EMCS) hardware data
sheets EMCS 1/ OS summari es, system schematics, installation
details, and | egend

Tenperature controls shall be transnmitted separate fromthe EMCS
itemns.

8.5 Dual Function |tens

Items which serve for both the tenperature control systems and the EMCS
system shall be submitted (and approved if GA) in accordance with the
tenperature control requirenents. However, the appropriate
correspondi ng EMCS information shall also be subnmitted for information
only (FIOQ). This information shall be listed separately as

"Suppl enent al Reference" on the Transnmittal Form

PART 2  PRODUCTS (Not used)

PART 3 EXECUTI ON

3.

3.

1 GENERAL

The Contractor shall nmake submittals as required by the specifications.
The Contracting Officer nmay request submittals in addition to those
speci fi ed when deened necessary to adequately describe the work covered
in the respective sections. Units of weights and neasures used on al
submi ttals shall be the same as those used in the contract draw ngs.
Each submittal shall be conplete and in sufficient detail to allow ready
determ nati on of conpliance with contract requirements. Prior to
submittal, all items shall be checked and approved by the Contractor's
Quality Control (CQC) System Manager and each item shall be stanped

si gned, and dated by the CQC System Manager indicating action taken.
Proposed devi ations fromthe contract requirenments shall be clearly

identified. Submittals shall include itenms such as: Contractor's,
manuf acturer's, or fabricator's draw ngs; descriptive literature
i ncluding (but not limted to) catal og cuts, diagrams, operating charts

or curves; test reports; test cylinders; sanples; O&M manuals (including
parts list); certifications; warranties; and other such required
submittals. Submittals requiring Government approval shall be schedul ed
and nade prior to the acquisition of the material or equipment covered
thereby. Sanpl es remaining upon conpletion of the work shall be picked
up and di sposed of in accordance with manufacturer's Material Safety
Dat a Sheets (MSDS) and in conpliance with existing |aws and regul ati ons.

2 SUBM TTAL REG STER ( ENG FORM 4288)
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NOTE: A submittal register or a subnmittal list is
not a part of this guide specification; a register
or listing nmust be devel oped locally for each

proj ect.

When creating a new section not covered by guide
specifications, the foll ow ng guidelines must be
fol | owed.
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1. The subnittal paragraph nust be in PART 1 and
entitled "1.x SUBM TTALS" ("x" represents any nain
par agraph nunber).

2. Each subnmittal category (SD-## Title) used
must be identified in the subm ttal paragraph and
surrounded by a set of subnmittal tags.

3. Itens requiring a submttal are listed bel ow
the subnmittal categories (SD-## Title) surrounded
by a set of submittal tags. |If the subnmittal item

is repeated el sewhere in a paragraph outside the
subm ttal paragraph and that paragraph establishes
the requirements for the item the item should be
tagged in the paragraph title or the paragraph
text so that the paragraph nunber will appear on
the submittal register. Tagging of the itemin

t he paragraph title should be the first choice.

4. Subm ttal Classifications:

a. Governnment approved is required for submttals
with a "G' designation. All submttals not
requi ri ng Government approval wll be for

i nformation only. The "G' Submitta

Classification can only appear in the submitta
paragraph and nust be included within a separate
set of submittal tags i mediately follow ng the
submittal item

b. A Reviewer designation should be used anytine
the "G' designation is used. The Reviewer is

desi gnated by inserting an identifier of three
characters or less (e.g. "AE") immedi ately
following the "G' designation. The identifier
must be separated fromthe "G' designation by a
space, comm, pipe synbol or dash (a comm and a
space are used in CEGS guide specifications). The
"G' and the reviewer designation should be

i ncluded within the sanme set of submittal tags.

When the submittal register is generated,

SPECSI NTACT software searches by section for the
subm ttal paragraph within Part 1. Next it wll
search for submttal tags within the paragraph and
within the section and place the information on
the submittal register. Submittal registers
generated through the RMS software utilize the
submittal file generated by the SPECSI NTACT
sof t war e.
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A Subnmittal Register, a sanple of which is shown at the end of this
section, shall list all itens required by the specifications to be
submitted to the Government. The list shall include shop draw ngs,
tests, certificates, computations, and all other itens specified to be
submitted to the Contracting O ficer except safety plans, quality
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3.

3.

control plans, environmental plans, and routine quality control tests.
The listing shall give the page and paragraph number of the
specifications for each itemlisted and the Contractor Schedul ed Dates.

The technical specification sections shall be referenced for conplete
subm ttal requirements. The Contractor shall conplete the form and

return the conpleted formto the Contracting Officer for approval. The
approved Subnmittal Register will becone the scheduling docunent and will
be used to control submittals throughout the life of the contract. This

regi ster and the progress schedul es shall be coordinated.

.3 SCHEDULI NG

Submittal s covering conmponent items formng a systemor itens that are
interrelated shall be scheduled to be coordinated and submitted
concurrently. All various types of submttals for each item (i.e. data,
drawi ngs, instructions, certifications, etc.) shall be submtted
concurrently. Adequate tine, but not |ess than 30 days, shall be

all owed on the Submittal Register for review and approval by the
Government of all submttals. Delays, damages, or tinme extensions wll
not be allowed for tinme [ost due to late subnittals.

4 TRANSM TTAL FORM ( ENG FORM 4025)
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NOTE: ENG Form 4025 is not a part of this guide
specification; the sanple ENG Form 4025 must be
added to this section locally. |[If the Contractor
is required to use the RMS-QC software for the
contract, that systemincluded an el ectronic
version of ENG Form 4025.
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Transmittal Form (ENG Form 4025) shall be used for subnmitting subnmittals
in accordance with the instructions on the reverse side of the form

(See sanple Form 4025 at the end of this section) These forms will be
furnished to the Contractor as needed. This form shall be properly
completed by filling out all the heading bl ank spaces and identifying

each item submitted. The specification paragraph or sheet nunber of the
contract draw ngs pertinent to the data subnmitted shall be provided for
each item AlIl sanples of nmaterials submtted as required by these
specifications shall be properly identified and | abel ed for ready
identification, and upon being approved, stored at the site of the work
for jobsite use until all work has been conpl eted and accepted by the
Contracting O ficer.

Al l proposed devi ations requested by the Contractor shall be noted in
the "Remarks" colum of the ENG Form 4025. The Contractor shall set
forth in witing the reason for any deviations and annotate such

devi ati ons on the shop drawing. The Governnent reserves the right to
resci nd i nadvertent approval of shop draw ngs containing unnoted
devi ati ons.

5 SUBM TTAL PROCEDURE
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Submttals shall be made as foll ows:

3.5.1 Pr ocedur es
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NOTE: Add applicabl e procedures, including where
to be submtted and number of copies required.
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The Subnmittal Register shall be subnmitted within 21 days after notice to
proceed.

The Contractor shall maintain the Subnmittal Register listing al
submittals as the itens are submitted. Listings shall be grouped by
section nunber and listed in numerical sequence of the Transnitta

Number shown on Form 4025. When the project is 90 percent conplete, the
up-to-date, typed Form shall be submitted to the Contracting O ficer for
review to assure that required submttals and resubmttals have been

not ed.

Upon conpl etion of the work the conpleted Submittal Register shall be
submitted to the Contracting Oficer.

3.5.2 Devi ati ons

For submttals which include proposed deviations requested by the
Contractor, the colum "variation" of ENG Form 4025 shall be checked.
The Contractor shall set forth in witing the reason for any deviations
and annotate such deviations on the submttal. The Government reserves
the right to rescind inadvertent approval of submittals containing
unnot ed devi ati ons.

3.6 CONTROL OF SUBM TTALS

The Contractor shall carefully control his procurement operations to
ensure that each individual submttal is nade on or before the
Contractor schedul ed submttal date shown on the approved "Subnitta
Regi ster."

3.7 GOVERNMENT APPROVED SUBM TTALS

Upon conpl etion of review of submittals requiring Governnment approval
the submittals will be identified as having received approval by being
so stanped and dated. Five (5) copies of the subnmittal will be retained
by the Contracting O ficer and one (1) copy of the submittal wll be
returned to the Contractor.

3.8 | NFORMATI ON ONLY SUBM TTALS

Normal |y submittals for information only will not be returned. Approval
of the Contracting Officer is not required on informtion only
subm ttals. The Governnent reserves the right to require the

Contractor to resubmit any item found not to conply with the contract.
This does not relieve the Contractor fromthe obligation to furnish
material conform ng to the plans and specifications; will not prevent
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the Contracting Officer fromrequiring renoval and replacement of
nonconform ng material incorporated in the work; and does not relieve
the Contractor of the requirenent to furnish sanples for testing by the
Government | aboratory or for check testing by the Governnment in those

i nstances where the technical specifications so prescribe.

.9 STAMPS

St anps used by the Contractor on the subnmittal data to certify that the
submi ttal neets contract requirenents shall be simlar to the foll ow ng:
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CONTRACTOR

(Fi rm Nane)

Appr oved

Approved with corrections as noted on subnittal data and/or

attached sheets(s).

S| GNATURE:

TI TLE:

DATE:

-- End of Section --
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